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FEATURES

Transparent

Online - on the GO
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THE PROCESS

* Raises a request online

* Email confirmation from SKELTA of
request Acceptance

* Receives the request on Email
* Takes Action ( Approve, Reject, Hold)

e Commercial Team processes the
Request.
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THE FLOW

» Open the Approval process URL (LAN or WAN)
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THE FLOW

» Login with given credentials
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THE FLOW

+ Click on the "Admin/Requestor” Tab & “Approval Request” Link

' [ FujiFilm FOC Process Logi % Y‘ [ Fuiji Film xy [ 1921681 213/ApprovalPre x & Y lc=1ror X
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Approval Request =il Request Number: AR-MD300120142127 Location: North / Delhi { Delhi
Click to Show Search..
Requestor Name : Syed Tauseef Category: Select v Sub-Category: v
Purpose: Justification:
A £

Attachment: Attach here

Special Remarks:
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THE FLOW
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Click to Show Seal
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Special Price Approval
Scheme Approval
Purpose: Justification: Credit Approval
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THE FLOW
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Click to Show Search..
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THE FLOW

« Online Tacking is available via “Track Approval Request” in
“Reports” Tab
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THE FLOW

* |In case if you are approver for some request. Click on “Pending
Approval Request” in “Admin/Requestor” Tab
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Ne records to display.
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REQUESTER’S PART IN APPROVAL PROCESS

Order Creation in SKELTA
Maintaining the correct records for requests
raised

Check with the approver in case of delay in
response
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THANKS

FOR YOUR PRECIOUS TIME
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