
Login Page: 

 

 

Home Page:  

 

  



Requestor’s Menu:  

 

Requestor Menu Consists of following Links: 

 BOE CHA Details Entry : Entry page for the CHA details 

 

 

 

  



 Upload BOE CHA Details : Upload feature for uploading the CHA details from excel 

 

 CHA Approval Request : Creating an submission approval request by creating batch of CHA 

entries 

 

  



This request page also has the feature to edit the CHA detail entries. By clicking Edit link for an entry 

opens up the following edit page: 

 

By clicking View link for an entry opens up the following Details View page: 

 

  



Track Menu:  

 

Track Approval Request: This link displays all the approval request details, including status, for all 

the requests submitted by the requestor. It also has the links to download Banking Payment 

Request(BPR) and Annexure for each request. 

 

Admin Menu:  

 

Admin menu is only visible to the approvers and System Admin users.  

 

  



Admin menu consists of menu items: 

 Manage Users: Used to manage system users (Add/Edit and Activate/Inactivate users) 

 

 Manage CHA: Feature provides management of CHA details.(Add/Edit) 

 

  



 

 Manage Supplier: Feature provides management of Supplier details.(Add/Edit) 

 

 Manage Shipping Line/Airline: Feature provides management of ShippingLine/Airline 

details.(Add/Edit) 

 

  



 Pending Requests: From this link gives the approver list of all requests pending for his 

approval from where he can Approve/Reject the request. 

 

 

 


