


THE FLOW 

• Open the Fuji process URL (LAN or WAN) 

 
Requestor 



THE FLOW 

• Confirm the credentials 

 
Requestor 



THE FLOW 

• This is the home page after login. Now click on ‘Dashboard’ 
Requestor 



THE FLOW 

• Select the process. Now you can search all request detail  as  specified in the given  field. Here only ‘select 
process’ field is mandatory. You can also put some of the character in ‘request no’ field. It will display the data as 
soon as the matching character  will found.  

Requestor 



THE FLOW 

• Request details display here as the matching found given by you. 
Requestor 



THE FLOW 

• Click ‘view history’ link for the particular request. 
Requestor 



THE FLOW 

• View of ‘Show Info’ display all the email id and subject going 
through, for a particular request Requestor 



THE FLOW 

• Show of ‘Info Approvers’ display all the Approvers name for the 
particular request. Requestor 



THE FLOW 

• There is also an page to take action on the pending requests. 
You need to click on a button ‘Act On Pending Task’. Requestor 



THE FLOW 

• Take an action for the pending request from here.  
Requestor 



THANKS 

FOR YOUR PRECIOUS T IME  


