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FEATURES

Transparent

Online - on the GO

Alternative to SAP Order
Processing
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FUJFILM

THE PROCESS

* Raises a request online

* Email confirmation from SKELTA of
request Acceptance

* Receives the request on Email
* Takes Action ( Approve, Reject, Hold)

e Commercial Team processes the Order
(automatically generated in SAP)

e SCM invoices this Order from WMS




THE FLOW

* Open the PR process URL (LAN or WAN)

FUJIFILM - =
> Digital  Rian, oz Photo
Purchase Requisition Process
‘ & Please enter Username! ‘
o J— |
‘ 2. | Select here v ‘

Forgot password?

Best Visible on below browsers:

e

Ay
- / K
Q S

» Medical » Graphic

System

FAQ's| Privacy Policy | Terms of Use | Contact Us
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THE FLOW

« Confirm the credentials

FUJIFILM

» Digital Hecording * Photo
Camge,.a » Media Y - Imagine

—~—y

Purchase Requisition Process

@
l &% Please enter Username! ‘

i |

':’"?- Select here V‘

Login Forgot password?

) 7
. Best Visible on below browsers:
» Medical » Graphic S @
System

FAQ's| Privacy Policy | Terms of Use | Contact Us
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THE FLOW

. E?nkfhe “YRequestor/Admin” Tab click “"Create Purchase Request”
iN

FUJIFILM ‘ Purchase Requisition Process —_—

- Welcome
Admin Reports Syed Tauseef [ MEDICAL ]

News

Purchase Requisition Request Date:1/27/2014 Request Number: PR-MD0120147347 Location: Morth / Delhi / Delhi
Click to Show Search..

Requestor Name : Syed Tauseef Service Type : ‘ Select v | Reason: | v |

Purpose of Request:
! Attach here

User Details

Requirement Detail Specification Material Code (Optional) Delivery Date Delivery Location Tentative Price

Please enter Please enter ype here to search _FJ ype here to seal
Requirement Detailsﬁ

specification

FAQ's |Privacy Policy | Terms of Use | Contact Us Powered by Skelta BPM
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THE FLOW

Fill The Fields (code preferred) & select from Dropdown options and click fo add. Now there are two buttons ‘Submit’ &
‘Save'. By clicking submit it will directly go for approval with pre defined approval matrix. But once you save the request, it
will save fo your own dashboard and in future you can submit this request with any updation.

P ——
FUJIFILM ‘ Purchase Requisition Process i
. Welcome > A
Admin Reports Syed Tauseef [ MEDICAL ] s N
News
Purchase Requisition Request Date:1/27/2014 Request Number: PR-MD0120147247 Location: North / Delhi / Delhi

Click to Show Search..

Servee Aequest v Reasors

Requestor Hame : Syed Tauseef Service Type :

Payment
Purpose of Request:
. Attach here

User Details

Requirement Detail Specification Material Code (Optional) Delivery Date Delivery Location Quantity Tentative Price

Please enter Please enter ype here to search 2/5/2014 ﬁ FUJIFILM - Mumbz
Requirement Det,ailsJ specification g

Add

Delivery Location Quantity | TentativePrice SubTotal

Delivery Date
1000

Srilo | Requirement Details Specification Material Code

Payment to Dinesh 2/5/2014 12:00:00 AM FUJIFILM - Mumbai Ehiwandi[ZJ12] 1 1000

Change page: <1 > | Displaying page 1 of 1, items 1 to 1 of 1.

Submit

FAQs |Privacy Policy | Terms of Use | Contact Us Powered by Skelta BPM
@ Fujifilm Ingis
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THE FLOW

* The request saved but not go for approval untfill it will not be
submitted.

' [ FujiFilm Master Data Man xy [ 192.168.1.36/PRProcess/P1 % (LT PDF Converter - Convertt X W Y c=1ras

€« C' N [} 192.168.1.36/PRProcess/PurchaseRequest.aspx#x

E

FUJIFILM | purchase Requisition Process The page at 192.168.1.36 says: * e

Admin Reports PR Request has been saved. eef [ MEDICAL 1

News

Purchase Requisition Request Dy Location: Merth / Delhi/ Delhi

Requestor Hame : Syed Tauseet Service Type Service Reguest v Reason: One time v

Payment
Purpose of Request: ¥

# Attach here

FAQ's |Privacy Policy | Terms of Use | Contact Us Powered by Skelta BFM
@ Fujifilm India
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THE FLOW

+ Once you saved the request, you can see if by clicking ‘click to show search’
display below the ‘News’ tab. Now by clicking ‘select’ for particular request,

' [ FujiFilm Master Data Man XY [ 192.168.1.36/PRProcess/P: % (rﬂ'] PDF Converter - Convertt X

€ - C f [1192168.1.36/PRProcess/PurchaseRequestaspx

FUJ H:".M ‘ Purchase Requisition Process

Welcome
Syed Tauseef [ MEDICAL ]

Purchase Requisition Request Date:1/27/2014 Request Number: PR-MD0120140855 Location: Morth / Delhi/ Delhi

Click to Hide Search..

Requestor Mame Request Date Request Number Service Type Reason Remarks Current Status

Syed Tauseef 11/18/2013 3:32:17 PM PR-MD1120137413 Service Request Contract Recruitment Running @ Select
Syed Tauseef 1/15/2014 5:04:55 PM PR-MD0120141355 Material Request Asset Purchase Test Pending for approval T | Select
Syed Tauseef 1/27/2014 12:39:57 PM PR-MDO120147347 Service Request One time Payment Pending for approval m Select

Change page: <1 > | Displaying page 1 of 1, items 1 to 3 of 3.

Requestor Name : Syed Tauseef Service Type : Select v Reason: v |

Purpose of Request:
# pttach here

User Details

Requirement Detail Specification Material Code (Optional) Delivery Date Delivery Location ‘Quantity Tentative Price

Please enter Please enter ype here ta search _ﬂ ype here to sear
Reguirement DetailsA specification P

Add

Powered by Skelta BFM

FAQ' s |Privacy Policy | Terms of Use | Contact Us
@ Fujifilm India
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FUJFILM

THE FLOW

» you will get detail of the request with ‘Submit ' & ‘Save’ button.
* Now you can submit it for the approval.

FUJIHFILM ‘ Purchase Requisition Process —

Welcome - N Y
Syed Tauseef [ MEDICAL ] -‘%/ ()

Admin Reports

News

Requestar Name

Request Date
11/18/2013 3:32:17 PM
1/15/2014 £:04:55 PM PR-MDO0120141355
1/27/2014 12:39:57 PM PR-MD0120147347
Change page: < 1 = | Displaying page 1 of 1, items 1 to 3 of 3.

Request Mumber
PR-MD1120137413

Service Type Reason

Contract

Remarks Current Status

Syed Tauseef Service Request

Recruitment Running

Syed Tauseef

Material Request

Asset Purchase Test Pending for approval

Syed Tauseef Service Request One time Payment Pending for approval

Requestor Hame : Syed Tauseef Service Type : Service Reguest v Reason: One time v |

Payment
Purpose of Request:

. Attach here
User Details
Requirement Detail Specification Material Code (Optional) Delivery Date Delivery Location Quantity Tentative Price
Please enter Please enter ype here to search _ ype here to sear
Eequirement Det.ails% gpecification r
Add

Requirement Details Specification Material Code Delivery Date Delivery Location TentativePrice SubTotal
Payment Payment to Dinesh 2/5/2014 12:00:00 AM FUIIFILM - Mumbai Bhiwandi[2J12] 1000 1000

Change page: <1 > | Displaying page 1 of 1, items 1 to 1 of 1.

FAQ's |Privacy Policy | Terms of Use | Contact Us Powered by Skelta BFM
© Fujifilm Indis



THE FLOW

« Online Tacking is available via “Track Purchase Request” in
“Reports” Tab

FU J H: ||_M ‘ Purchase Requisition Process =

Welcome
Syed Tauseef [ MEDICAL ]

Admin Reports

Track Purchase Request

gg&:ﬂueestor Regquest Date Ef.l?nu::f Service Type | Reason Remarks Current Status :ijber :c:mber \Pl'glue Eﬂi:;gfate By History| Approvars
?:E?eef lpfmzwm14 e %012014?314 g‘:ﬁgﬁ ,I:Elsrilzase Test :::‘rjnin:;m Yiew | Show
?iﬁfeef 1{15;2;31 ?w %012014185? yeacleeli gaii;ase LESE ::rpcr'::avs:dmum dew  3haw
?:Egeef 1;&5;2014 P %1220131435 ;Z:L(:st Contract | test :::‘rj‘i::im View | Show
?ﬁﬁ?m ;23{1173‘;?%1; %1220132332 g'fﬁﬁ!'?l ?Z?Eﬁase L :;:‘rj‘i::gim View | Show
?:Egeef E&E;szg :EM %1220130816 R?ﬁﬁﬂ?l ?ﬁ‘riﬁase test request ::Efé:?ﬁ‘" dews  Shaw
Syed 12/9/2013 3:43:15 | PR- Material Asset tes_t f_or Pending for vizn || S
Tauseef PM MD1220135442 | Request Purchase | training approval b
?:El?eef ﬁ?fgll 3PM %1220138218 Q'fSEL'i ’I::srirt'lase E:asltnfu?l; Farce Closed oot 12939 | 12110/2013 View | Show
?ﬁﬁ?eef Eﬂ?ﬁim MD1220132503 yfgﬁﬂﬁ ?ﬂ??ﬁa;e P:;; S 9EM0) Reject LEak/an Miew | Show
Seneet | 1ot Am T 0137755 R?JEL'?{ Porthase |5 :::?:::gfm dew  3how
Touseet | 113126 A0 | MD1120132587 Request | Parchase | " Reed e e
Change page: <12 > | Displaying page 1 of 2, items 1 to 10 of 14,

FAQ s |Privacy Policy | Terms of Use | Contact Us Powered by Skelta BPM

@ Fujifilm Indi
192.168.1.36/PRProcess/TrackRequest.aspxdfi ujifilm India
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THE FLOW

* The user can check the current status and history of the Purchase
request.

FU_]H: "_M ‘ Purchase Requisition Process

Welcome
Syed Tauseef [ MEDICAL ]

Search PR Request:
Request No: I From Date I To Date: I
Requestor Request . FR PO PO Delivery Date By
[orm Request Date il Service Type | Reason Remarks Current Status ot oot | o | edieee History| Approvars
Syed 1/20/2014 3:11:36 | PR- Material Asset Pending for
Tauseef PM MDO0120147514 | Request Purchase Test approval View shaw
Syed 116/2014 _ i
Tauseef | 115203 AM FOC History - G = LEY ||
Syed 1/15/2014 &:09: . . ; "
et | [} 192.168.1.36/PRProcess/ShowHistory.aspx?Exid=3189 View | Show
Syed 12/17/2013 "
Touseef | 33136 PM ; Yiew | Show
Syed 12/10/2013 Vi o FUJIF".M ‘ Purchase Requisition Process view | Show
Tauseef 11:41:55 AM @ View Hisotry
Syed 12/9/2013 3:433 .
Tauseef PM . Yiew | Show
Syed 12/9,2013 Hame Role Email Status  Created Date Comments — view | snow

31 Deputy . . 1/20/20M4 —_
Tauseef 12:31:31 PM Syed Tauseef e syed.tauseef@invensys.com Initiated Mew PR Request
syed 12/6/2013 Manager 3:12:05 PM 92013 P [
Tauseef 11:51:04 &M Comment Given By —_
Syed 11/25/2013 Syed Tauseef on :

. Hald By View Show
Tauseef 10:31:48 AM Deputy ) Y 1200204 1/20/2014 @ 3:13:01 -

Syed Tauseel syed. tauseef@invensys.comL1
Syed 11/19/2013 Manager 3:13:02 PM, PM [Action taken @ 21/2013 Yiew | Show
Tauseef | 1151:26 AM Appravar Hotd] S
Change page: <1 2 = | Dis none
Comment Given By
Response Syed Tauseef on
Deputy . backto 1/20/2014 142072014 @ 3:22:42
Syed Tausesf ved. tauseef @ y5.
e T 3:22:42 P PM [Action taken :
Approvar Submit]
jikikk
FAQ's |Privacy Policy | Terms o Powered by Skelta BFM

& Fujifilm India
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THE FLOW

* In some case if you are also approver for some of the request.
You can take action from here as well as from mail. Have a look.
FUJH:"_M ‘Purchase Requisition Process =

s Welcome . F N
Admin Reports Syed Tauseef [ MEDICAL ] "@ n

CLOSE

Purchase Request
Pending Reguest

ing PR Request(s):

Requestor Hame Reqguest Date Request Number Service Type Reason Remarks Status History | Approvars | Action

Aoprove
Syed Tauseef 1/20/2014 3:11:36 PM PR-MD0120147814 Material Request | Asset Purchase Test Pending at L1Approvar View Show R

&
e

T [
2

5

Syed Tauseef 1/15/2014 6:09:49 PM PR-MD1220131435 Service Request Contract test Pending at L1Approvar View Show

|
|

q

rov:
Syed Tauseef 12/17/2013 3:31:36 PM PR-MD1220132332 Material Request | Asset Purchase po Pending at L3Approvar View Show

=
5 |

5

Syed Tauseef 12/10/2013 11:41:55 AW PR-MD1220130816 Material Request | Asset Purchase | test request Pending at L1Approvar View Show

rovi
ejec

E

Syed Tausesf 11/25/2013 10:31:48 Am PR-MD1120137755 Material Request | Asset Purchase fesr Pending at L1Approvar View Show

.
.
2’_‘
3

3

Syed Tauseef 11/18/2013 9:29:14 AM PR-MD1120132658 Material Request Consumption Pending at L1Approvar View Show

|
|

2

oV
Syed Tauseef 11/14/2013 5:24:07 PM, PR-MD1120138763 Material Request | Asset Purchase ok Pending at L1Approvar View Show Rejec

=
2
=4

FAQ's |Privacy Policy | Terms of Use | Contact Us Powered by Skelta BPM
@ Fujifilm Ind
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REQUESTER’S PART IN PR PROCESS

Order Creation in SKELTA
Maintaining the correct records for requests
raised

Check with the approver in case of delay in
response

FUJFILM



THANKS

FOR YOUR PRECIOUS TIME

FUJFILM



